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BOSTON School of Medicine
S Division of Graduate Medical Sciences
UNIVERSITY 72 East Concord Street, Room L-315
Boston, MA 02118

Students in the Graduate Programs at Boston University School of Medicine (MED) submit their dissertation directly to the Division
Office, L-315, rather than the Mugar Library as indicated in the Library’s Research Guide. The Division Office will prepare the bill
and deliver the copies to the library. Please follow these instructions when submitting your dissertation to the Division Office.

1. Dissertation format review: Once both readers have approved dissertation, you may drop off a hard copy of your
completed dissertation on regular paper no earlier than one month prior to final submission.

2. Submit two copies of the dissertation with original signatures in each copy: The signature pages should be printed on the
same type of paper as the dissertation. Paper requirements are indicated below. Please include an extra copy of the title page
and the abstract.

3. Paper requirements: 20Lbs, 25% cotton fiber or rag content: An acid free, non-yellowing paper is recommended but not
required. This paper is sometimes referred to an “Archival Bond”. Please ask the copy center you choose to put each copy in
a separate box.

4. A check in the amount of $115.00 made payable to “Boston University”: This covers the cost of microfilming binding,
and shipping the dissertation. If you are leaving the area and closing your bank account, it is suggested that you use a bank or
postal money order.

5. If you choose to copyright, please submit a separate money order for $55.00 made payable to “ProQuest”.

6. If you want copies of your dissertation from ProQuest, you may order them at a reduced rate at the time you submit
your dissertation: A separate money order, which includes the price of the copies and the sales tax for the state of which the
order will be shipped, must be submitted when you turn in your copies. Many students find it easier to charge the cost of the
copies to a credit card. Please note that although the brochure indicates delivery within ten to twelve weeks, it has sometimes
taken six months to receive the copies.

7. Survey of Earned Doctorates: The Dean of the School of Medicine requests that you complete this survey. Most students
do not object to completing this form. However, if you do not wish to participate in the survey, please write your name on
the form and your major field, and state that you do not wish to participate in the survey. By doing so, the National Research
Council will not contact the Division Office and request your address to send you a form to complete.

8. You will be required to register for the next academic semester if thesis has not been submitted by the deadline date.
(Please refer to the graduation calendar for deadlines).

PLEASE NOTE THAT THE DEADLINE FOR SUBMITTING YOUR DISSERTATION IS A FIRM ONE.
If you are having any difficulties, or need answers to questions regarding the procedures for completing your final
requirements, please do not hesitate to contact Millie Agosto, 617-638-5124. Please realize that the mechanical part
of producing the dissertation is very time consuming; please allow ample time to complete all corrections and
revisions.

GOOD LUCK!


http://www.bumc.bu.edu/gms/current-students/calendars-and-important-dates/
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